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Literacy Entry Level 3 – Direct and Indirect Speech
1 of 20 – Welcome
Welcome to this session on direct and indirect speech. In this session we are going to look at the main differences between direct and indirect speech and look at when we can use each of these types of writing.

By the end of this session, you will:
· Understand what direct speech is
· Know how to punctuate direct speech
· Understand what indirect speech is
· Know when and how to use both types of speech
2 of 20 – What is speech in writing?
If we think of story-writing as a specific example, then speech in writing is when one character says something to another character.

By using special types of punctuation – which we will look at in more detail a little later in the session – we can tell when something should be read as speech just from the punctuation marks that surround it.

However, not all speech will be marked like this, which is why we need to know the difference between direct speech (which does have marks) and indirect speech (which does not have marks) as they both perform very different jobs in written, and sometimes spoken, English.
3 of 20 – Introduction to direct speech
Direct speech is when the speech of one person is repeated in exactly the same way that the person said it, with no changed made by the person who is relaying the speech.

Direct speech will always use speech marks to show that it is something that has been said by another person, and it will often come with a speech tag to explain how the speech was said as well.

For example: “I really don’t want to go out this evening,” said James.
In the above example there is a speech tag before the word I and after the word evening.

Here we know that this is exactly what James said because the speech is written inside dialogue markers, and we have our speech tag – ‘said James’ – so we know that it was James himself who said this.
4 of 20 – Using speech tags
When you are using speech tags in your writing it is worth remembering that you can use these to give your reader even more information about the speech. While we used ‘said James’ in the earlier example, in place of ‘said’ we could have used words like:
· Shouted
· Whispered
· Sang

Each of these speech tags will change the way that speech is read in quite a significant way, and it might even change how a reader sees that particular character.

This is why when we are writing direct speech we have to think very carefully about how our whole sentences, not just the speech, are put together.
5 of 20 – Some rules for direct speech
There are some general rules that we need to try and remember when we are using direct speech, so we can make our speech as clear and as easy to read as possible.

The main rules are:
· If you start off with one character talking but then you move to another, this new speech should start on a fresh line (meaning it should not be on the same line as the other character’s speech)
· Speech must always be opened and closed with speech marks
· Each line of speech needs to start with a capital letter
· Each line of speech should end with a comma, a full stop, an exclamation mark, or question mark
· You should use a speech tag – or a reporting clause – at the end of speech
· You must use a full stop after this speech tag
6 of 20 – Using speech marks
Even though it might seem like an obvious thing to remember, when you are concentrating on writing a really interesting story sometimes things like punctuation are easy to miss out.

However, when it comes to speech, punctuation is essential for making sure that your reader understands what each character is saying which is why you must remember to both open and close your speech marks for direct speech.

“I’m ready to go off on an adventure, Claire said to Tommy as she grabbed his hand and walked him towards the garden.
In the above example there is a speech tag before the word I’m, at the beginning of the sentence.

The above sentence has no closing speech tag, which is an easy mistake to make, but it can be very confusing for a reader. It is something worth double-checking in your own work, just to make sure your speech has come to an and.
7 of 20 – Using punctuation inside speech marks
When we are writing speech in our stories, we do not only have the punctuation at the end of our main sentence (which will usually be a full stop) but we also have extra punctuation for our speech as well.

Alongside the speech marks that we use for direct speech, we also have to remember to put additional punctuation inside the speech marks to show when the speech has ended or paused.

It is very important that this punctuation goes inside the speech marks, because otherwise your punctuation will not make sense to a reader.

“I’m popping down to the shops for an hour,” Raj said.
In the above example there is a speech tag before I’m and after hour.

In this example, we have a comma inside the speech marks to signal the end of Raj speaking before we get to the speech tag for the sentence.
8 of 20 – Using punctuation inside speech marks – continued
Whether you are using a comma, a question mark, or an exclamation mark to end your speech, the punctuation must always be inside the speech marks, otherwise your work could be marked as incorrect by a tutor and it could also be hard to understand for a reader.

This is one of the biggest rules to follow when you are writing direct speech, so it is very important that you practise and practise until you get the hang of this one.
9 of 20 – Speech tags and punctuation
Speech tags – or reporting clauses – perform two main jobs in direct speech. They tell us:

Who said what and How they said it

So they allow us to see whether it is Josh/Carol/whoever-else doing the talking, and they also show us whether they said/shouted/something else completely to get their speech across.

Once you have used your speech tag it is important to remember your punctuation to finish the sentence, just as you would with any normal sentence (i.e. one that did not have speech in). So your finished sentences should look something like this:

“I don’t think that I understand the homework,” moaned Carol.
In the above example, there is a speech tag before I’m and after homework. There is also a comma after the word homework, which is inside the speech tag.
10 of 20 – Where will you find direct speech?
You will find examples of direct speech in all sorts of different places and, as time goes on, you will probably use it in lots of different places as well.

Some examples of places you might find direct speech are:
· Textbooks
· Interviews
· Newspaper articles and news reports
· Stories, or other types of creative writing

Remember that direct speech will always be easy to spot because it comes complete with its own set of speech marks. If a text is talking about something that someone said but it does not use speech marks (meaning it is not quoting exactly what was said) then this is a different type of speech altogether.
11 of 20 – Introduction to indirect speech
Indirect speech is sometimes called reported speech, and this is because rather than telling you exactly what someone said – like you do with direct speech – indirect speech is used to give you a rough idea of what someone said.

Alongside the main use, indirect speech can also be used if someone gave an especially long explanation for something, but you just wanted to tell someone else the main points or the highlights of this original speech.

Using indirect speech means that you can scale down the original speech from someone while still telling people who it was that said this thing in the first place.

Unlike direct speech, indirect speech will never use speech marks because you are not rewriting an exact version of what someone said, so the speech marks are not needed.
12 of 20 – Some rules for indirect speech
Indirect speech does not have as many rules as direct speech which can make it a little easier to get a handle on using.

You write indirect speech in the same way that you would write your normal sentences, which also means that it does not have the same punctuation rules that come with direct speech.

Indirect speech can be added into a run of other sentences without too much trouble and without having to change too much, for example:

It was a glorious day outside and Claire had said earlier that she fancied a long walk in the sunshine.

This is an example of indirect speech because we are reporting back what Clair said without directly quoting from her, but we have also added this in with a little extra detail without having to worry about extra punctuation marks!
13 of 20 – Where will you find indirect speech?
Indirect and direct speech can be found in many of the same places, which means that you will also find indirect speech used in stories, textbooks, and newspaper articles, among one or two other examples listed earlier.

One of the main differences between the two when it comes to how they are used is actually the places where you are most likely to use them.

In your own work you will probably use direct speech when you are doing creative writing – for example, when you are writing a story.

However, when it comes to using indirect speech, you will most likely use this for any essays and assignments that you might be writing, and indirect speech can be used in exam situations as well.
14 of 20 – Using indirect speech
The reason that we use indirect speech in these different settings is because it allows us to cover the main points of something without having to remember a really long quote.

Remember: a quote is something taken from a text that someone else has written.

So if you were writing an assignment and you wanted to quote someone else’s idea, rather than writing out their exact words in great length and detail (which would be direct speech) you could instead scale their thoughts down into something that is shorter and easier for your own readers to understand (which would be indirect speech), while still giving the original writer credit.

This can also win you an extra mark or two because by reading something and then re-telling it, or re-explaining it, in your own words you are showing your reader (in this case your reader would be your tutor) just how much you have researched a certain topic and how well you understand it.
15 of 20 – From direct to indirect
It is worth remembering that you can move quite easily from one type of speech to another – meaning that once you have picked direct or indirect speech for something, it is still quite easy for you to change your mind about how you have written it.

When you are changing your speech styles it is usually a case of tweaking your punctuation and changing your word order slightly to move from one to the other, for example:

“I’d really love to go dancing this weekend,” said Helen. (direct speech)

Helen said she’d really love to go dancing over the weekend. (indirect speech)

As long as you remember the different rules for each speech style then making changes like this one should be easy enough when it comes to your own writing.
16 of 20 – Question 1
Read the statements below and see if you can decide which are true and which are false.

When you are using indirect speech you must always use speech marks.
True
False

The correct answer is: False

Indirect speech is a good way of retelling the main points of someone’s speech.
True
False

The correct answer is: True

You will often find direct speech in stories to show what characters are saying.
True
False

The correct answer is: True

When you write direct speech you should put punctuation outside of the speech marks.
True
False

The correct answer is: False
17 of 20 – Question 2
Read the sentence below and see if you can spot which ones are using direct speech and which are using indirect speech.

“Can you call the plumber for me, Mum?” asked Katie.
Direct
Indirect

The correct answer is: Direct

Danny said that he hadn’t eaten a thing all day because of work.
Direct
Indirect

The correct answer is: Indirect

Habiba shouted at her brothers to stop making so much noise.
Direct
Indirect

The correct answer is: Indirect

“I’d love to go to the cinema this weekend,” said Billie.
Direct
Indirect

The correct answer is: Direct
18 of 20 – Question 3
Where are you likely to find examples of direct speech?

Choose all that apply:
A. Menus
B. Interviews
C. Exam papers
D. Textbooks
E. Stories
F. Essays

The correct answers are B, D and E, interviews, textbooks and stories.
19 of 20 – Question 4
Using the following choice of words; explain, understand, speech marks, where and who, long quote, direct speech, main points, exams and essays, fill in the blanks for the paragraph below:

Indirect speech does not need blank around it and it can often be written as a normal sentence would be. While you are more likely to use blank in stories and creative work, you will probably save indirect speech for things like blank and assignments, and maybe even blank. Indirect speech is especially good for these types of writing because it means you can rewrite the blank of someone’s work without having to copy out a blank from them – but you can still tell people blank the work originally came from. Also, it will show how well you blank something if you can blank it to your reader.

The correct paragraph should read:

Indirect speech does not need speech marks around it and it can often be written as a normal sentence would be. While you are more likely to use direct speech in stories and creative work, you will probably save indirect speech for things like essays and assignments, and maybe even exams. Indirect speech is especially good for these types of writing because it means you can rewrite the main points of someone’s work without having to copy out a long quote from them – but you can still tell people where and who the work originally came from. Also, it will show how well you understand something if you can explain it to your reader.
20 of 20 – End
Well done! You have completed this session on direct and indirect speech.

In this session you have looked at:
· What direct speech is
· How to punctuate direct speech
· What indirect speech is
· When and how to use both types of speech

If you have any questions about any of the topics covered, make a note and speak to your tutor for more help.
