
English Level 2 – Commas
1 of 12 – Welcome
Welcome to this session on commas.

In this session we will be covering:
· Commas
· Why use commas
· Using commas to separate items in a list	
· Using commas to mark less important parts of a sentence
· Checking for use of commas	
2 of 12 – Commas
The comma is used to indicate a slight pause in a sentence.

It is also used to separate a sentence into blocks of thought or logical groupings.

For example: 
They will never go there, whatever they say. (The comma is after the word ‘there’.)
My favourite foods are chocolate, cheese and cake. (The comma is after the word ‘chocolate’.)

Watch the video below for more information about commas.
How to apply commas
3 of 12 – Why use commas?
[bookmark: _GoBack]Read this piece of writing which has no punctuation.

on our picnic we ate cheese sandwiches fruit salad and chocolate cake

Depending on the punctuation we add in to make it into a sentence, we can have:
· 3 items: cheese sandwiches, fruit salad and chocolate cake. (The comma is after the phrase ‘cheese sandwiches’.)
· 4 items: cheese, sandwiches, fruit salad and chocolate cake. (The commas are after the words cheese and sandwiches.)
· 5 items: cheese, sandwiches, fruit, salad and chocolate cake. (The commas are after the words cheese, sandwiches and fruit.)
· 6 items:	 cheese, sandwiches, fruit, salad, chocolate and cake. (The commas are after the words cheese, sandwiches, fruit and salad.)

The simple comma makes all the difference to making sense of the meal that has been eaten.

Notice that the word ‘and’ is always added before the last item in the list.
4 of 12 – Using commas to separate items in a list
The most common use of commas is to separate items in a list.

You could write the following sentence which doesn’t contain any commas:
I must buy some eggs and milk and sugar and tea.

However, that sentence sounds quite clumsy. Instead you can use commas to write the items in a list:
I must buy some eggs, milk, sugar and tea.
(The commas are after the words eggs and milk).

Always use ‘and’ to separate the last two items in your list and make sure you don’t use a comma before the word ‘and’ at the end of your list.
5 of 12 – Using commas to mark less important parts of a sentence
Sometimes, to make sentences more interesting we add extra information.

We use commas to indicate the less important (extra) information in a sentence.

Here is a sentence:
The car had a dog in the back seat.

To make the sentence more interesting you might decide to add in some extra information. 

This is the sentence with the extra information added:
The car, which was parked by the light, had a dog in the back seat.

We put commas either side of the extra information in the sentence. This shows that the sentence is about the car and the dog, it’s not about where the car was parked.
6 of 12 – Checking for use of commas
A quick way to check if you have correctly used commas to mark the less important part of a sentence (the extra information) is to see if the sentence makes sense without the words between the commas.

For example, here is a sentence with extra information in it:
The party, which was fancy dress, started at 7 o’clock. (There are commas before and after the phrase ‘which was fancy dress.)

Here is the sentence without the extra information:
The party started at 7 o’clock.

The sentence makes sense without the extra information, so the commas are in the right places.
7 of 12 – Question 1
How are commas being used in the following sentence?

I packed my towel, swimming costume and goggles in my swimming bag. (There is a comma after the word towel)
A. To separate items in a list
B. To mark the less important part of the sentence

The correct answer is A, to separate items in a list.
8 of 12 – Question 2
Which of the following sentences is using commas correctly?

A. Her favourite zoo animals are monkeys and zebras, lions and tigers. (The comma is after the word zebras)
B. [bookmark: _Hlk25043122]Her favourite zoo animals are monkeys, zebras, lions and tigers. (The commas are after the words monkeys and zebras)
C. Her favourite zoo animals are monkeys, zebras, lions, tigers. (The commas are after the words monkeys, zebras and lions.)

The correct answer is B, Her favourite zoo animals are monkeys, zebras, lions and tigers. (The commas are after the words monkeys and zebras).
9 of 12 – Question 3
Which part of the following sentence contains the less important information?

On my holiday, which was in France, I ate snails for the first time. (There are commas before and after the phrase ‘which was in France’.)
A. On my holiday
B. Which was in France
C. I ate snails
D. For the first time

The correct answer is B, which was in France.
10 of 12 – Question 4
What is the most important information in this sentence? 
Jack’s hair, which is black, is curly. (There are commas before and after the phrase ‘which is black’.)
A. Jack’s hair being black
B. Jack having hair
C. Jack’s hair being curly

The correct answer is C, Jack’s hair being curly.
11 of 12 – Task
Download the accompanying PDF Commas – interactive and complete the questions.
12 of 12 – End
Well done. You have completed this session on commas.

In this session we have covered:
· Commas
· Why use commas?
· Using commas to separate items in a list
· Using commas to mark less important parts of a sentence
· Checking for use of commas

If you are unsure or have any questions about any of these topics, make a note and speak to your tutor for more help.


