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English Level 2 – The Essay Writing Process
1 of 19 – Welcome
Welcome to this session on the essay writing process.

In this session we will be covering:
· The Process
· Analysing the question
· Generating Ideas
· Research
· Planning
· Drafting
· Editing
2 of 19 – The process
The essay writing process consists of 6 parts that lead on from one another:
1. Analysing the question
2. Generating Ideas
3. Research
4. Planning
5. Drafting
6. Editing
3 of 19 – Analyse the question
Analysing an essay title has 4 stages:
1. Pick apart the title. Look for:
a. Topic or content words or phrases that tell you the main subject of the essay	
b. Limiting or focus words that tell you which aspects of the subject you should write about
c. Direction words that tell you what you need to do
2. Focus on the title
3. Make notes – write down any questions that are prompted by the title
4. Use the title – keep checking the exact wording and refer to the essay title in your introduction and conclusion
4 of 19 – Generate ideas
It may be that there are several aspects to an essay question. Generating ideas will ensure that you don’t miss any important details.

There are lots of different methods you can use to generate ideas. We will briefly look at each of the following methods:
· Mind Mapping
· Lists
· Free Writing
5 of 19 – Mind mapping
A useful method for making notes about the essay title is mind mapping.

It may be that there are several aspects to a question. Mind mapping can help you to make sure you don’t miss any important details.
Visit the following website to learn more about mind mapping:
Mind mapping
6 of 19 – Lists
· Lists are useful if you find mind mapping too messy
· Write down ideas as you think of them
· Re-number the points later
· Cross out irrelevant points
7 of 19 – Free writing
· Write as fast as you can – on a piece of paper or a computer, it doesn’t matter
· Write down your ideas as they pop into your head
· Don’t worry about spelling, punctuation or grammar – these will only slow you down
8 of 19 – Generating ideas for research
Generating ideas is not a time-consuming task, yet it will help you to use more of your own ideas and avoid wasting time in your research.

Once you’ve learnt to do this, you will be able to make 2 important things clear to yourself before you start your research:
1. What you know about the issues the essay question raises
2. The questions you want your research to answer
9 of 19 – Research
You might find relevant information for your essay in the following places:
· Course materials. First look at notes you have been given or you have taken in class. They will usually contain at least the basics of what you need to know.
· Search Engines. Use search engines; but remember to use specific key terms and to only use genuine sources such as academic sites.
· Official publications. Government reports and statistical sources are useful as long as you realise their limitations. Each source has an agenda and selects information to promote that agenda.
10 of 19 – Targeted reading
Reading can be made manageable and efficient if a targeted approach is adopted. 

Targeted reading means:
· Starting from your own ideas
· Identifying what you want to find out
· Being selective
· Reading actively
· Using evidence to support your ideas
11 of 19 – Plan
Once you have generated ideas and done your research you are ready to write an essay plan. You should structure your plan like this:
1. Introduction
2. Main Body
3. Paragraph 1
a. Point
b. Example/evidence
c. Evaluation
4. Paragraph 2
a. Point
b. Example/evidence
c. Evaluation
5. Paragraph 3
a. Point
b. Example/evidence
c. Evaluation
6. Conclusion
12 of 19 – Draft
Once you have completed your essay plan, you are ready to start writing your first draft.

Sometimes it is easier to write your introduction last – why not start with your main body? Don’t worry about style or spelling – at this stage this will slow you down and interrupt the flow of your ideas.

Take each main idea or point and write a paragraph about it. Remember, each paragraph needs a topic sentence, your point, your examples or supporting evidence and an explanation or evaluation of why that is relevant to the essay question.

Leave space for editing. Put your draft aside, ideally for a day, and then come back to it with fresh eyes.  

Watch the following video on drafting:
The Writing Process: Draft
13 of 19 – Edit for structure and content
You can use this checklist to help you to edit your draft essay for structure and content:
· Does the main body address the points you set out in your introduction, in the order given?
· Is it clear what each paragraph is about?
· Is every paragraph relevant to the essay questions?
· Is everything in the paragraph relevant to the point being addressed in that paragraph?
· Is anything repeated or irrelevant?
· Does every paragraph relate to the other, using linking words and phrases?
14 of 19 – Edit for style
You can use this checklist to help you to edit your draft essay for style:
· Are the ideas clearly expressed?	
· Is the essay written in an academic style?
· Have you acknowledged your sources (if referring to your research)?
· Does the spelling and punctuation help the reader?
15 of 19 – Question 1
Which of the following are methods for generating ideas? 

Choose all that apply:
A. Mind mapping
B. Planning the essay
C. Free writing

The correct answers are A and C, mind mapping and free writing.
16 of 19 – Question 2
Can you arrange the 6 steps of the essay writing process into the correct order?
The steps are:
1. Plan
2. Draft
3. Analyse the question
4. Research
5. Edit
6. Generate Ideas

The correct order should be 3, 6, 4, 1, 2 and 5 as shown below:
1. Analyse the question
2. Generate Ideas
3. Research
4. Plan
5. Draft
6. Edit
17 of 19 – Question 3
When analysing an essay title which words tell you the main subject of the essay? 

Choose all that apply:
A. Direction words
B. Limiting words
C. Topic words

The correct answer is C, topic words.
18 of 19 – Question 4
What do you need to know before you carry out research for your essay?

Choose all that apply:
A. The issues the essay question raises
B. The questions you want your research to answer
C. How you are going to structure your essay

The correct answers are A and B, the issues the essay question raises and the questions you want your research to answer.
19 of 19 – End
Well done. You have completed this session on the essay writing process.

In this session we have covered:
· The Process
· Analysing the question
· Generating Ideas
· Research
· Planning
· Drafting
· Editing

If you are unsure or have any questions about any of these topics, make a note and speak to your tutor for more help.
