[bookmark: _GoBack]
English Level 2 – Summarising
1 of 16 – Welcome
Welcome to this session on summarising.

In this session we will be covering:
· What is summarising?
· Writing a summary
· Checklist
· Example summary
2 of 16 – What is summarising
A summary is a shortened version of a longer text.

Summarising involves taking the main ideas from a piece of text and rewriting them in your own words.

A summary tends to give an overview of a topic area. It should not contain unnecessary detail or be written like an essay.

Summarising is an important skill that is often used when researching, gathering or presenting information. Being able to write a good summary demonstrates that you have fully understood the text you are reading.

Watch the following video to learn how to summarise:
How to summarise
3 of 16 – Writing your summary
Here are the main steps required for writing a summary.
1. Read the original text thoroughly to make sure you understand its overall meaning. Sometimes you may need to ‘read between the lines’ to pick up extra information. Use a dictionary to help you find the meaning of any unfamiliar words.
2. Underline or highlight the main points of the text, ignoring any unnecessary facts, descriptions or opinions.
3. Make a note of the most important details, linking the key points using sentences or paragraphs. If images provide additional meaning then these can also be included in your summary. Use headings or sub-headings if the text you’re shortening is long.
4. Read your draft to make sure you haven’t lost the overall meaning from the original text. Make amendments to your draft, as necessary.
4 of 16 – Checklist
You can use the following checklist to assess whether you have written a good summary:
1. Is your summary a brief, easy-to-read version of the longer text?
2. Have you used your own words to explain the key points of the text?
3. Have you left out all unnecessary information?
4. Have you written your summary in complete sentences?	
5 of 16 – Example summary
Read the following paragraph:

A penny for your thoughts? If it’s a 1943 copper penny, it could be worth as much as fifty thousand dollars. In 1943, most pennies were made out of steel since copper was needed for World War II, so, the 1943 copper penny is ultra-rare. Another rarity is the 1955 double die penny. These pennies were mistakenly double stamped, so they have overlapping dates and letter. If it’s uncirculated, it could easily fetch $25,000 at an auction. Now that’s a pretty penny.

There are three different summaries of the paragraph. 

Summary 1:
This text is about pennies.

Incorrect:
This response is too short and it does not include the key ideas.

Summary 2:
The 1943 copper penny is worth a lot of money. Copper was hard to get during the war so there aren’t many of them.  The 1955 double die penny is worth a lot too.  These pennies were stamped twice by accident.

Incorrect:
There are too many unnecessary details in this summary. Also, the main idea is not clear.

Summary 3: 
This text is about two very rare and valuable pennies: the 1943 copper penny and the 1955 double die penny.

Correct:
This summary includes the key information, leaves out the unnecessary information and is a complete sentence.
6 of 16 – Question 1
Thinking about summarising, categorise the pieces of advice into the dos and don’ts.
1. Cover the main points and key ideas
2. Write your summary in your own words
3. Write in complete sentences
4. Keep the overall meaning of the original text
5. Write just a word or two
6. Include background information
7. Copy the original text word for word
8. Include unnecessary details or descriptions

The correct answers are shown in the table below:
	Do
	Don’t

	Cover the main points and key ideas
	Write just a word or two

	Write your summary in your own words
	Include background information

	Write in complete sentences
	Copy the original text word for word

	Keep the overall meaning of the original text
	Include unnecessary details or descriptions


7 of 16 – Question 2
Which of these summary sentences best summarises the original, longer sentence below?

One of the most commonly practised activities in modern day society is travelling between two countries on a huge mechanical device, which has two wings, a tail and four engines, for no other purpose than for pleasure.

The options are:
A. Nowadays, people travel.
B. In recent times air travel has become very popular.

The correct answer is B, in recent times air travel has become very popular.
8 of 16 – Question 3
Which of these summary sentences best summarises the original, longer sentence below?

Coffee, made from adding water to ground coca beans, is dark brown in colour, quite bitter to drink and is rapidly becoming the preferred drink of many a person throughout the world.

The options are:
A. Coffee is gaining popularity.
B. Coffee is dark brown and quite bitter.

The correct answer is A, coffee is gaining popularity. 
9 of 16 – Task
Now that you have seen what constitutes a good summary, it is your turn to begin summarising.

Decide what the main idea of the sentence is before you start writing. This will help you to stay focused.

The sentence is as follows:
University professors, who have often worked in the same institution for years and years, are experts in their field of interest and study and will probably have written many books.

Have a go at summarising the above sentence by writing down the answer. The correct answer is in the next section in this document. 
10 of 16 – Check your answer
Here is the original sentence:
University professors, who have often worked in the same institution for years and years, are experts in their field of interest and study and will probably have written many books.

The correct summary is: 
University professors are experts in their field of interest.

Don’t worry if you didn’t use exactly the same words. It is more important to include the main ideas from the original text in your summary.
11 of 16 – Task
Now have another go at summarising a sentence.

Decide what the main idea of the sentence is before you start writing. This will help you to stay focused.

The sentence is as follows:
Swine flu, a strain of the HN1N1 influenza virus, is a strange and harmful viral infection which is currently sweeping across the globe, instigating both sickness and death, causing people to fall into states of pandemonium and panic.

Have a go at summarising the above sentence by writing down the answer. The correct answer is in the next section in this document. 
12 of 16 – Check your answer
Here is the original sentence:
Swine flu, a strain of the HN1N1 influenza virus, is a strange and harmful viral infection which is currently sweeping across the globe, instigating both sickness and death, causing people to fall into states of pandemonium and panic.

The correct answer is: Swine flu is causing a global pandemic.

Don’t worry if you didn’t use exactly the same words. It is more important to include the main ideas from the original text in your summary.
13 of 16 – Task
Now have another go at summarising a sentence.

Decide what the main idea of the sentence is before you start writing. This will help you to stay focused.

The sentence is as follows:
The formal testing of knowledge which takes place annually is a cause of great stress and concern for most students.

Have a go at summarising the above sentence by writing down the answer. The correct answer is in the next section in this document. 
14 of 16 – Check your answer
Here is the original sentence:
The formal testing of knowledge which takes place annually is a cause of great stress and concern for most students.

The correct answer is: 
Exams cause stress and concern for students.

Don’t worry if you didn’t use exactly the same words. It is more important to include the main ideas from the original text in your summary.
15 of 16 – Task
Download the accompanying PDF Summarising task and complete the activities.
16 of 16 – End
Well done.
You have completed this session on summarising.

In this session we have covered:
· What is summarising?
· Writing a summary
· Checklist
· Example summary

If you are unsure or have any questions about any of these topics, make a note and speak to your tutor for more help.
