
Literacy Entry Level 3 – Strategies for Reading
1 of 17 – Welcome
Welcome to this session on strategies for reading. In this session we will think about different reading styles that can be used, and which style might be best for finding what you need in a text.

By the end of this session, you will:
· Know what is meant by skimming
· Know what is meant by scanning
· Understand how to read something in detail
· [bookmark: _GoBack]Know how to find what you need from a text
2 of 17 – Introduction to strategies for reading
What are reading strategies?

If we are flicking through a newspaper, we might only scan the occasional article to see if it looks interesting. If we are reading a book, we are likely to read it in a more detailed way, as we will be paying close attention to the characters and what they are doing.

Reading strategies are basically the different ways you can read a text.

A text could be anything from a newspaper article to a novel, or a long story. When we are reading different things we will probably read at different levels – meaning we will concentrate more or less – depending on the type of text we are reading.
3 of 17 – Skimming, scanning, details
There are three reading strategies - or ways of reading.
· Skimming
· Scanning
· Detailed reading

The key differences between these three ways of reading are the time and concentration that readers will put into their reading.

When we are skimming or scanning we will not concentrate as much, or give as much time to our reading, as we would if we were reading something in great detail. Skimming and scanning are faster ways of reading something, but you need to make sure that you are still finding all of the information that you need, even when you are only skimming a text.
4 of 17 – Skimming
Skimming is a type of reading that people often use when they are given particularly long texts to read, but skimming means that people can read through these texts without actually having to read them fully from start to finish.

Skimming allows you to go through the text in a quick but meaningful way, where you look for important and useful information, rather than reading the text as a whole – which can sometimes take a lot of time, and give you more information than you really need.

Another useful part of skimming – or skim-reading, as it is sometimes called – is that it allows you to decide whether a text is useful or important. If skimming the text helps you to notice useful or important information, you can then make an informed decision about whether it is worth your time to read the entire text or not.
5 of 17 – Ways of skimming
There are one or two different ways that you can skim-read through a text.

Reading sub-headings or titles
This means that you focus on sub-headings, which are small headings that are given to different sections of a text. For example, if you were skim-reading a textbook, you might look at the sub-headings or the titles of individual sections and topics to find the one that you are looking for.

Read the first sentences
This means that you read the first sentence of each paragraph, as this first sentence will give you an idea about what the rest of the paragraph will be about. You can then decide whether it is worth reading the entire paragraph, or moving on to the next one.

Look for dates/names/technical words
This means that you look for keywords that are important or useful to the area that you want, or need, to read about. If you look for these words in a text you will find the sections that will be useful to you, and know which parts of the text you should read in more detail.
6 of 17 – Scanning
Scanning is another way of reading through a long text without actually having to read the entire thing – so in that way, it is similar to skimming.

The main difference between them is that when you are skimming something, you may not know what the important bits of information are when you start reading.

However, when you are scanning something, this is usually the type of reading that you do when you are looking for a specific detail or word in the text.

Scanning is particularly useful for finding specific bits of information, such as names, dates, or times. Because of this, scanning is usually the type of reading that someone does when they are fact-hunting, which literally means that they are searching for facts (usually about a certain topic) inside a text.
7 of 17 – Scanning – continued 
While scanning and skimming are done for slightly different reasons, they do have some obvious similarities.

Both techniques are designed to make reading a quicker activity than it might normally be, and both methods can save you from reading entire texts (when you might only need a few sentences for the work that you are doing).

When you are scanning – or scan-reading – a text, you will look for different information to the information that you might search for when skim-reading.

Because scanning is often used when the reader already has a rough idea of what they are searching for, there are one or two tricks that can make scanning an even faster way of reading.
8 of 17 – Ways of scanning
When you are scanning a text, it is likely that you are searching for specific pieces of information. There are one or two tricks that can be used to help you with this.

1. Look out for the first few letters
If you are looking for a particular word, then one way of scanning is to look for the first few letters of that word. For example, if you were looking for the word ‘punctuation’, you might scan through a text to look for ‘punc’, as this will cut down on your reading time.

2. Look out for things written in bold or italics, or things that are underlined
Important parts of a text are usually presented in a different way. If, while scanning, you notice something written in bold for example, it might be worth having a read through this part of the text, as it is something that your attention is deliberately being drawn to.

3. Look for bullet-points or numbered lists
This is a good example of a numbered list, alongside headings that are written in bold which have been used to draw your attention to individual points. This will also be used in other texts, and it is worth looking out for.
9 of 17 – Detailed reading
Detailed reading is a completely different skill to both skimming and scanning. Skimming and scanning are good ways to get through a long text at a fast speed, without having to read the entire thing. Detailed reading usually involves the opposite of this.

When you read something in detail, it means that you are paying close attention to what is written on the page or screen. Unlike skimming and scanning, a detailed reading of something means that you are taking note of all of the details in the text as you read the entire thing.

A detailed reading may not be an entire book – although it could be! It could also be a detailed reading of a chapter, a paragraph, or even an article.

The key difference is not the length of the text, but how much time and attention you give to reading it.
10 of 17 – Finding what you need
Before you start reading a text, it is important that you have an idea of why you are reading.

What information do you need or want to get from your reading experience? Are you looking for facts, a name, information about a certain topic, or something else completely?

Once you know what it is that you are looking for, you will know which type of reading style will suit your needs best.

For example:
If you want to know facts about Charles Dickens, then you might scan-read for the word Dickens (as authors’ full names are often shortened to their surnames in texts).
11 of 17 – Finding what you need - continued
However, like we discussed earlier, there might be times when you do not really know the specific details of what you need.

When you decide against skimming and scanning, instead choosing to read something in detail, then you will pick up lots of different information which you can make notes on as you read through.

However, reading in detail is not something readers often do if they have a specific search in mind; instead, detailed reading is often done for enjoyment, or to gain a better knowledge of an entire subject.

For example:
If you are looking through an English textbook to try and find information about how to write in full paragraphs, you might skim through the book to find sub-headings or title pages that have something to do with paragraphs.
12 of 17 – Reading for work and enjoyment
There are two different reasons that will bring a reader to a text.

Reading for work
Reading for work can mean lots of things. It may be that you are reading through a new textbook, or exercise book; it may be someone in an office reading through a new instruction manual; or it could be a teacher reading through huge amounts of paperwork about lesson planning.

Whatever the individual reason might be, when readers are reading for work then the reading strategies that they are most likely to use are skimming and scanning, as these allow people to find what they really need and work at a faster pace.

Reading for enjoyment
The other reason for reading – that is, reading for enjoyment – can be done by anyone!

A reader might pick up a novel or a short story collection in order to be entertained by the characters and their stories; or a reader might pick up a history book, or even a textbook, if they want to get a better understanding of a subject overall (rather than a specific topic or area in mind).

When individuals are reading for enjoyment, they are more likely to perform a detailed reading. This is because they are not looking for specific information within a measured timeframe with a definite purpose. They are just reading for personal entertainment and pleasure.
13 of 17 – Question 1
What are the three different ways that a reader can skim a text? Choose all that apply.
A. Read sub-headings and titles
B. Look out for dates, names, or technical words
C. Read anything that is written in bold
D. Read the first sentences of paragraphs
E. Read anything that is underlined
F. Read the entire thing in great detail

The correct answers are A, B and D, the three different ways that a reader can skim a text is by reading sub-headings and titles, look out for dates, names, or technical words, and read the first sentences of paragraphs. 
14 of 17 – Question 2
What are the three different ways that a reader can scan a text? Choose all that apply.
A. Look out for the first letters of a word
B. Only read facts that are in a bullet-point list
C. Look out for words in bold or italics, or underlined words
D. Look out for titles and sub-headings
E. Look out for technical terms that you do not recognise
F. Look out for bullet-points or numbered lists

The correct answers are A, C and F, the three different ways that a reader can scan a text is by looking out for the first letters of a word, look out for words in bold or italics, or underlined words, and look out for bullet-points or numbered lists.
15 of 17 – Question 3
Read the following sentences and see if you can decide which ones are true and which ones are false.

As reading strategies, skimming and scanning are basically the same thing.
True
False

The correct answer is: False.

Detailed reading can take a lot of time and concentration.
True
False

The correct answer is: True.

Detailed reading is usually done when a reader wants to read the entire text.
True
False

The correct answer is: True.

Skimming and scanning are good ways of reading for enjoyment.
True
False

The correct answer is: False.
16 of 17 – Question 4
Use the following words, style of reading, why, faster, skimming, what and detailed, to complete the sentences below:

Before you start reading a text, it is useful to know blank you are reading. Knowing blank you are looking for will help you decide which blank to use. If your reading is for work, you will probably use blank or scanning as they are both blank. If you are reading for enjoyment, then your reading will probably be more blank.

The correct sentences should read as follows:

Before you start reading a text, it is useful to know why you are reading. Knowing what you are looking for will help you decide which style of reading to use. If your reading is for work, you will probably use skimming or scanning as they are both faster. If you are reading for enjoyment, then your reading will probably be more detailed.
17 of 17 – End
Well done. You have completed this session on strategies for reading.

In this session we have covered:
· What is meant by skimming
· What is meant by scanning
· How to read something in detail
· How to find what you need from a text

If you have any questions about any of these topics, make a note and speak to your tutor for more help.
