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English Level 2 – Colons and Semi-colons
1 of 11 – Welcome
Welcome to this session on colons and semi-colons.

In this session we will be covering:
· Using colons to introduce items in a list
· Using colons between a statement and an explanation of the statement	
· Using colons to introduce speech
· Using semi-colons to join phrases that are thematically linked
· Using semi-colons to punctuation long lists of items
2 of 11 – Colons and semi-colons
Do you know what a colon and semi-colon look like?

A colon is two dots or full stops placed vertically, one above the other.

A semi-colon is a comma and then a dot vertically above it. 
3 of 11 – Colons
A colon is used:
· To introduce items in a list. For example, he’d lost everything: his friends, his happiness and his pride. (The colon is after the word ‘everything’.)
· Between a statement and an explanation of the statement For example, this time he’d win: he couldn't afford to lose. (The colon is after the word ‘win’.)
· To introduce speech. For example, she grabbed the microphone and asked: “Is there a doctor in the house?” (There is a colon after the word ‘asked’.)
4 of 11 – Semi-colons
 A semi-colon can be used:
· To join phrases and sentences that are thematically linked (without having to use a conjunction such as ‘and’ or ‘but’). For example, I like your brother; he's a good friend. (The semi-colon is after the word ‘brother’.)
· To punctuate lists of long items. Items in lists are usually separated with commas. However, if the list items themselves contain commas, then semicolons can be used as separators. For example, I have been to Newcastle, Carlisle, and York in the North; Bristol, Exeter, and Portsmouth in the South; and Cromer, Norwich, and Lincoln in the East. (The semi-colon is used after the words ‘north’ and ‘south’.)
5 of 11 – Colons and semi-colons
Watch the following video for more information on colons and semi-colons:
How to apply colons and semi-colons
6 of 11 – Question 1
Which of the following sentences has the colon in the correct place?
A. Mr Daly had a clear set of demands:  a giant super-computer, a brand new Ferrari and sack of gold coins. (The colon is after the word ‘demands’.)
B. Mr Daly had a clear set of demands a giant super-computer: a brand new Ferrari and sack of gold coins. (The colon is after the phrase ‘super-computer’.)
C. Mr Daly had a clear set of: demands a giant super-computer, a brand new Ferrari and sack of gold coins. (The colon is after the word ‘of’.)

The correct answer is A, the colon is after the word ‘demands’.
7 of 11 – Question 2
How is a colon used in the following sentence?

Mr Scarborough’s intentions were clear:  no one would be going anywhere. (The colon is after the word ‘clear’.)
A. To introduce items in a list
B. Between a statement and an explanation of the statement
C. To introduce speech

The correct answer is B, between the statement and an explanation of the statement. 
8 of 11 – Question 3
Which of the following sentences has the semi-colon in the correct place?
A. Plenty of girls had signed up for the team Miss Jukes wanted; to be one of them.	 (The semi-colon is after the word ‘wanted’)
B. Plenty of girls had signed up for the team; Miss Jukes wanted to be one of them. (The semi-colon is after the word ‘team’)
C. Plenty of girls had signed up; for the team Miss Jukes wanted to be one of them. (The semi-colon is after the word ‘up’)

The correct answer is B, the semi-colon is after the word ‘team’.
9 of 11 – Question 4
How are semi-colons used in the following sentence?

Mr Daly won the ball in the penalty area; he turned quickly, almost losing control; he shot and scored. (The semi-colons are used after the words ‘area’ and ‘control’)
A. To join phrases and sentences that are thematically linked
B. To punctuate lists of long items

The correct answer is B, to punctuate a list of long items.
10 of 11 – Task
Download the accompanying PDF, Colons and Semi-colons interactive and complete the questions. 
11 of 11 – End
Well done. You have completed this session on colons and semi-colons.
In this session we have covered:
· Using colons to introduce things
· Using colons between a statement and an explanation of the statement
· Using colons between two halves of a sentence
· Using semi-colons to join phrases that are thematically linked
· Using semi-colons to punctuation long lists of items

If you are unsure or have any questions about any of these topics, make a note and speak to your tutor for more help.

